
MynHU:HnaJibHoe 6ioti:meTnoe o6w.eo6pa3oBaTeJihnoe yi1peJKtJ:eHHe cpeti:HHH 
o6w.eo6pa3oBaTeJihttaH rnKona .N'2 4 ropoti:a IOmuo-CaxaJIHHCKa 

21 <J>eBpaJIH 2022 roAa 

06 YTBepJKAenuu 
MHKponoBpeJK)J,CHHH 
pafiOTHHKOB 

TIPIIKA3 

.N'2 46/1-0,11; 

IlOpSIAKa y-'ICTa 
(MHKpOTp3BM) 

Ha octtosatt1111 cTaTbl1 226 Tpyll,osoro Ko,n:eKca P<!>, np11Ka3a MttHTpyll.a Pocc1111 
OT 15 .09.2021 N2 632tt B uemrx npell,ynpe)K)],ett115I rrpo113so,n:cTsettttoro TpasMaTl13Ma 11 
rrosb1IIIett115I 3¢¢eKTl1BHOCT11 oxpattbI Tpy,n:a B Mytt11u11naJibHOM 610,n:)l<eTHOM 
o6meo6pa3oBaTeJibHOM y11pe)l(,n:emrn cpe,n:tteH: o6meo6pa3oBaTeJibHOH IIIKone N2 4 
ropo,n:a JO)KHo-CaxanHHCKa (,n:anee MEOY COW N2 4 r . JO)lrno-Caxan11ttcKa) 

IlPIIKA3hIBAIO: 

1. YTsep,n:11Tb Tiop51,n:OK yYeTa Ml1Kponospe)l(,n:ett11:H: (MHKPOTPaBM) pa6oTHl1KOB 
MEOY COW N2 4 r. JO)l(Ho-Caxan11HcKa cornacHo np11JIO)l<eH1110 K HaCT051llleMy 
IIp11Ka3y. 

2. I1mKeHepy-3neKTpOHHKY Po A.)],. B cpoK ,n:o 28.02.2022 ony6n11KoBaTb Tiop51,n:oK 
yYeTa MHKponospe)K,n:ett11:H: (M11KpoTpasM) pa6oTHHKOB MEOY COW N2 4 r. JO)KHO­
Caxan11HcKa, YKa3aHHbIH: B rryttKTe 1 ttacTo51mero np11Ka3a, Ha caH:Te MEOY COW N2 4 
r. IO)KHo-Caxan11HcKa B pa3ll,ene «Oxpatta TPY ,n:a». 

3. CeKpeTapIO yye6ttoi1: yacT11 U:a6ai1: K.JI. B cpoK ,n:o 01.03 .2022 ro,n:a 03HaKOMl1Tb 
scex pa6oTHl1KOB MEOY COW N2 4 r. JO)lrno-Caxan11HcKa rro,n: rro,n:rr11cb c Tiop51,n:KOM 
y11eTa M11Kponospe)K,n:ett11:H: (M11KpoTpasM) pa6oTHYIKOB MEOY COW N2 4 r. JO)lrno­
CaxanYIHCKa, YKa3aHHbIM B nyHKTe l HaCT05Imero rrpYIKa3a. 

4. YY11Temo 411pKosoi1 E.A., OTBeTCTBeHHOH 3a opraH113au1110 pa6oTbI no oxpatte 
TPYll.a rrposecT11 BHennaHOBbIH 11HCTPYKTa)l( c pa60TH11KaM11 MEOY COW N2 4 r. 
IO)l(Ho-CaxanYIHCKa c uenbIO pa3n5ICHeHYIH ,n:e:H:cTBYIH np11 nonyYeHYil1 
MYIKponospe)K)],eHYIM (MYIKpoTpaBM) B cpoK ll,O 01.03 .2022. 

5. KoHTpOJib 3a YICTIOJIHeH.HeM HaCT051mero np11Ka3a OCTaBJI51lO 3a co6oi1. 

)J,YipeKTOp T.A. Banyi1cK11x 



c np11Ka30M 03HaKOMJieHbI: 



I1pH.IImKeH11e 1 
K np11Ka3Y OT 21.02.2022 N2 4611-0)]; 

cor JIACOBAHO YTBEPJK,[(AIO 
TiepBH.qHoti rrpocpco103HOH opram13au;i1eti )J;H.p~Kt6p EOY COlll N2 4 r. IO)l<HO-

MEOY COlll N2 4 r. IO)l(HO-CaxamrncKa 

(npoTOKOJI OT 18.02.2022 N2 2) I.A. Ba.TTytfcKHX 

corJIACOBAHO 
06UJJ1M co6pam1eM pa6oTHHKOB 

MEOY COlll N2 4 r. IO)l(HO-Caxa.TTHHCKa 

(npoToKon OT 21.02.2022 N2 3) 

IlopH,l1.0K 
yqeTa MHKponospe:1K.11.euuii (MnKpoTpasM) 

pafioTHHKOB Ml>OY COIII .M! 4 r. l0:1Kuo-CaxaJiuncKa 

1. 06mue UOJIO:/KeHHH 

1.1. HacTrn1w:11i1 I1op51.UOK yqeTa MHKporroBpe)l<)l,eHHtt (MHKporpaBM) pa6oTHI1KOB 

MEOY COlll N2 4 r. IO)I<Ho-Caxa.TT11HcKa (.ua.TTee - I1op51.UOK) onpe.ueJrneT npoue.uypy 

yqeTa I1 pacCMOTpeH11e o6CT051TeJibCTB l1 np11qHH, npHBe)l,IIII1X K B03HHKHOBeHI1lO 

MHI<ponospe)l()l,eHHM (MHKpOTpaBM) pa6oTHHKOB c ueJiblO cosepIIIeHCTBOBaHH51 

BttyTpettHHX npoueccos ynpasneHH51 oxpaHoi1 Tpy.ua B MEOY COlll N2 4 r . IO)l(HO­

Caxa.TTMHCKa (.uanee opraHtt3aUH51) 11 npen:ynpe)K)l,eHH51 rrpo113so.ucTBettttoro 

TpaBMaTH3Ma. 

1.2. YqeT MI1Kporrospe)K)l,etttti1 (M11KporpaBM) pa6oTHI1KOB ocymecTBJI51eTc51 

rrocpe.ucTBOM c6opa 11 per11CTpaum1 H.ttcpopMau11H. o MH.KporroBpe)K)l,emrnx 
(MHKpOTpaBMax), HCXO)l,51 H3 cneumpHKH )l,e51TeJihHOCTI1 opraHH3aUHH, LJ.OCTmKett11i1 

COBpeMeHHOH HayKH l1 HattJiyqumx npaKTHK. 

1.3 . y qeT MHKponospe)K)l,eHHM ( MI1KpOTpaBM) pa60THI1KOB I1 paCCMOTpemrn 

o6cT051TeJibCTB I1 npttqlfH, np1rne)l,IIII1X K HX B03HI1KHOBeHI1lO, ocymecTBJrneTC51 

pa6oTHHKOM, Ha3HaqeHHhIM rrp11Ka30M pyKoBO.UHTeJI51 opraHtt3auttH (.uanee 

OTBeTCTBeHHhIH 3a MI1KpOTpaBMbI), B COOTBeTCTBJfl1 c I1op51.UKOM l1 3aKOHO)l,aTeJibCTBOM 

P<l> . 

2. KaKue MHKponoBpeJK)leuun (MnKpoTpaBMhI) pa6oTHHKOB no.11.Jie:1KaT yqeTy 

2.1. I1on: MHKponospe)K)l,eHH5IMH (MI1KpOTpaBMaMH) IlOHHMaIOTC5I CCa)l,HHhl , 

KpOBOTIO)l,TeKH, yum6hI M51rKHX TKaHeH, nosepxHOCTHbie paHhl I1 .upyr11e nospe)K)l,eHH51, 

noJiyqeHHbie pa60THI1KaMI1 I1 .upyrHMH JlHUaMI1, yqacTBYIOIUHMJf B npOI13BOLJ.CTBeHHOH 

.ue51TeJihHOCTH opraHH3au1111, yKa:JaHHhIMH B qacTH. BTopoi1 cTaThtt 227 Tpy.uoBoro 

KO.UeKca P<l>, np11 ttcnoJIHeHHH HMH TPYlIOBhIX o65I3aHHOCTei1 HJIH BhmonHem111 KaKotl:­

JIH.60 pa6oThI rro nopyqeHHIO pa6oTo.UaTeJI51 ( ero npe.ucTaB11TeJI5I), a TaK)Ke np11 

ocyw:ecTBJieH1111 HHhIX npasoMeptthIX 11ei1cTBHi1, o6ycnosJieHHhIX TPY .UOBhIMH 



OTHOlllemrn:M11 c pa6oTOLJ:aTeJieM n1160 coseplllaeMbIX B ero l1HTepecax, He rroBJieKlll11e 

paccTpOHCTBa 3.UOpOBb51 l1JIH HaCTYIIJieHH.e BpeMeHHOH HeTpy.uocrroco6HOCTH (.uanee -

MHKpoTpaBMbI pa60THHKOB). 

3. OcuosauuH yqeTa MHKpoTpaBM pa6oTHHKOB 

3. I . Oc1-msam1eM .UJI51 perncTpauvm M11KpoTpaBMbI pa6oTHl1Ka 11 paccMoTpemur 

o6cT05ITeJTbCTB 11 rrpwmH, np1rne.urrrnx K ee B03Hl1KHOBeHHIO, 5IBJT5IeTC5I 06pameH11e 

IIOCTpa.uaBlllero K CBOeMy Herrocpe.ucTBeHHOMY HJTH BbillleCT051llJeMy PYKOBO)J,l1TeJIIO, 

OTBeTCTBeHHOMY 3a MHKpOTpaBMbI B ycTHOH l1Jll1 IIl1CbMeHHOH cpopMe. 

3.2. DocTpa.uaBllll1M Brrpase o6paTl1TbC5I 3a Heo6xo.u11MOH rrepBOH IIOMOllJblO H (HJIH) 

Memn~HHCKOH fIOMOllJblO. 

3 .3. OrrosemettHbIM tterrocpe.ucTBeHHhii1 HJil1 BbillleCT051llII1i1 pyKoso.u11TeJib 

IIOCTpa.uaslllero He3aMe,UJil1TeJibHO I1HcpOpM11pyeT JII06bIM .UOCTYIIHbIM crroco6oM 

OTBeTCTBeHHOro 3a MHKpoTpaBMbI. ilpH HHcpopM11posamrn C006lliaeTC51: 

• cpaMHJII15I , HM51, oTqecTBO (rrpH HaJI11quu) IIOCTpa.uaBlllero pa60THI1Ka, .uomKHOCTb, 

CTJJYKTYPHOe IIO,D,pa3,UeJieHHe; 

• MeCTO, .uaTa H speM5I rronyqemrn pa6oTHl1KOM M11KpOTpaBMbI ; 

• xapaKTep (on11cam1e) MHKpoTpaBMbI; 

• KpaTKa51 I1HcpopMau1151 06 o6CT05ITeJibCTBax rronyqemrn pa60THHKOM 

MI1KporpaBMbI. 

4. PaccMoTpeuue o6cTOHTeJibCTB u npuquu MHKpoTpaBMbI pa6oTHHKa 

4.1. Dp11 rronyYett1111 11ttcpopMaum1 o MI1KpoTpasMe pa60TH11Ka OTBeTCTBeHHbitt 3a 

MI1KpOTpaBMbI paccMaTpl1BaeT o6CT05ITeJibCTBa H rrpHYl1HbI, rrpHBe,IJ,llllle K ee 

B03HHKHOBeHttlO, B cpoK no 3 pa60l..Jl1X ,UHeH. 

4.2. Dp11 B03HHKHOBeHHH o6cT051TeJibCTB, o6oeKTHBHO rrperr.5ITCTBy10m11x 3asepllleHHIO s 

yKa3aHHbitt B rryHKTe 4.1. Dop51.UKa cpoK paccM0TpeH115I o6cT051TeJibCTB H rrpHYHH, 

rrpirne~urn:x K B03HHKHOBemno MHKpOTpaBMbI pa60THI1Ka, B TOM '-ll1CJie ITO rrpHqHHe 

OTCYTCTBH51 o6o51CHeHH51 IIOCTpa.uaBlllero pa60THl1Ka, cpoK paCCMOTpemrn 

o6cT051TeJibCTB 11 rrp11YHH, np11Be,Ullll1X K B03Hl1KHOBeHI1lO M11KporpaBMbI pa60THI1Ka, 

npo.unesaeTc51, HO He 6onee Y:eM Ha 2 pa6oYHX .UH51. 

4 .3. Dp11 paccMorpeHHH o6cT051TeJihCTB 11 rrp11qHH, rrp11se,UlllHX K B03HHKHOBeH11IO 

MHKporpaBMbl pa60THI1Ka, OTBeTCTBeHHbIH 3a MHKpOTpaBMbI Brrpase: 

• 3arrpalllHBaTb o6o51CHeHHe 

o6cT05ITeJihCTBax JII06hIM .UOCTYIIHbIM 

:rneKTpOHHOro .UOKyMeHT006opoTa; 

rrocTpa.uaslllero 

crroco6oM, B TOM 

• rrpOBO.UHTb OCMOTp MeCTa rrpOI1CllleCTBH5I; 

pa60THI1Ka 06 

qHcJie rrocpe.ucTBOM 

• cpHKCHpOBaTb o6cT05ITeJibCTBa rrpOHCllleCTBH51 rryTeM ocpopMnemrn cxeM, 

rrpose.ueHH51 cpoTo- H srr.ueocoeMKtt; 

• rrpHBJieKaTh IIOCTpa.uasIIIero pa60THHKa JIHl..JHO HJIH Yepe3 CBOHX 

rrpe.ucTaBHTenei1, BKJIIOYa51 rrpe.ucTaBHTeneil BbI6opHoro opraHa rrepBHl..JHOM 

rrpocpcoI03HOH opraHH3aUHH; 



• np1rnJieKaTb Henocpe,ncTBeHHoro HJIH BhnuecTo5lw:ero pyKoBO.Ul1TeJI5l 

nocTpa..uaswero pa60Ttt11Ka, pyKoso,.u11TeJI5l CTPYKTypHoro no,.upaJ,.ueJiemrn; 

• npOBO,.Ul1Tb onpoc Ol.JeBl1,.UUeB. 

4.4. TiocTpa,n:asw11il pa6oTHl1K HMeeT npaso Ha Jil1l.JHoe yqacn1e HJIH yqacT11e qepe3 

CBOl1X npe,n:cTaBl1TeJiei1 B paCCMOTpeHl111 np11q11H 11 o6cT05ITeJibCTB co6hITl1H, np11se.uw11x 

K B03Hl1KHOBemno Ml1KPOTPaBMbl. 

5. Ocl>opMJieuue HToros paccMoTpeuuH o6cTOHTeJibCTB u npuquu MHKpoTpaBMhI 
pa6oTHHKa 

5 .1. Ilo pe3yJibTaTaM ,n:eilCTBl1H, yKa3aHHbIX B pa3,.UeJie 4 I1op5l,.UKa, OTBeTCTBeHHbIH 3a 

M11KpO'TpaBMbl COCTaBJI5leT cnpaBKY B 3JieKTpOHHOM l1Jll1 6yMa)l(HOM 811,.Ue no cpopMe 113 

np11JIO)l(eHl15l 1 K I1op5l..UKY. 

5.2. CnpaBKa 3asep5leTc5l no.nn11cbIO OTBeTCTBettttoro 3a Ml1KpOTpaBMhI. 

5 .3 . 0TBeTCTBeHHhiil 3a MHKpoTpaBMhI o65I3aH 03HaKOMl1Tb nocTPa.naswero pa60TH11Ka c 

pe3yJihTaTaMl1 paCCMOTpeHl15l o6CT05lTeJibCTB l1 np11l.Jl1H, npttse,n:WHX K B03HHKHOBeHl1lO 

Ml1KPOTPaBMbI. <l>aKT 03HaKOMJieHl15l ocpopMJI5leTC5I noMeTKOH Ha cnpaBKe c no..un11Cbl0 

nocTpa,.uaswero pa60THl1Ka l1 n:aTOH 03HaKOMJieHl15l. 

5.4. IlpH Heo6XO.UHMOCTl1 OTBeTCTBeHHbIH 3a oxpatty Tpy)J.a npOBO)J,liT BHerrnaHOBbIH 

l1HCTPYKTa)K c nocTpa)J,aBW11M pa60THl1KaM . 

5.5. 0TBeTCTBeHHbIH 3a MHKpOTpaBMbI perHCTp11pyeT MHKpOTpaBMY pa6oTHl1Ka B 

)l(ypttane, ocpopMJieHHOMY no o6pa3UY 113 npHJIO)l(eHl15l 2 K I1op5l,n:Ky. 

5.6. Ilo l1TOraM paCCMOTpeHH5l o6CT05ITeJibCTB l1 npl1l.JHH, np11Be)J,Wl1X K B03H11KHOBeHHIO 

MHKpOTpaBMbl pa60THl1Ka, OTBeTCTBeHHbIH COCTaBJI5IeT c yqacTHeM PYKOBO)J,l1TeJI5I 

CTPYKTypttoro noLl,pa3)J,eJiemrn noCTpa)J,aswero pa6oTHl1Ka, OTBeTCTBeHHOro 3a oxpatty 

Tpy,n:a npoeKT nepel.JH5l Meponpm1T11ti no ycTpaHeH11JO np11q11H, np11se.uw11x K 

B03Hl1KHOBeHl1lO Ml1KpOTpaBMbl pa60THl1Ka, B Tel.JeHHe 7 pa6oq11x )],Hett co )J,H5l 

yTsep)I<.n;emrn cnpaBI<H . 

5. 7. I1p11 no,.uroTOBKe nepeLJH5f Meponp115lT11ti yq11TbIBaIOTC5I : 

• o6CT05ITeJibCTBa noJiylfeH115I Ml1KpOTpaBMbI, BKJIIOl.Ja5l l1CnOJib3yeMbie 

o6opy ..uosatt11e, l1HCTpyMeHTbl, MaTep11aJibI l1 Cblpbe, np11eMbI pa60TbI, ycJIOBl15I Tpy )J,a, 

l1 B03MmKHOCTb 11x socnpo113se,.ueH115l B cxm1mx c11Tyaum1x 11JI11 Ha Ll.pyr11x pa6oq11x 

MecTax; 

• opraHl13aU110HHbie He,.UOCTaTKl1 B cpyHKUl10Hl1pOBaHl111 CHCTeMbI ynpaBJieHl151 

oxpaHoti Tpy)J.a; 

• cp11311qecKoe COCT05IHl1e pa60THl1Ka B MOMeHT noJiyt.IeHl151 M11KpOTpaBMbI ; 

• MepbI no KOHTPOJIIO; 

• MexaHl13MbI oueHKl1 3cpcpeKTl1BHOCTl1 Mep no KOHTpOJIIO l1 pean113au1111 

npocp1rnaKT11qecKHX Meponp115IT11il. 

5.7. 0TBeTcTseHHbIH 3a MHKpoTpaBMbI npeLl,cTasmreT npoeKT nepel.JH51, yKaJaHHOro s 

nyHKTe 5 .5 . I1op5l,.uKa, Ha yTsep)K,.UeH11e pyKoBO)J,MTeJIIO opraH113aum1. 



6. IIopH/WK u cpoKH xpaueuuH .aoKyMeHTOB 

6.1. 0TBeTCTBeHHblll 3a M11.KpoTpaBMbl 06ecrreq11saeT xpaHeH11e crrpaBOK 11. )l(YPHaJIOB 

yqeTa M11KpoTpaBM B Teqett11e onHoro rona co LlH5I naTbI npo11cwenweH. M11.KpoTpaBMbI 11. 

rrocJie;:i:Hett 3arr11c11 B )I<ypttane. 

6.2. ,[(oKyMeHTbI, yI<a3aHHbie B rryHKTe 6.1 ITopR;:i:Ka, xpaH5ITC5I B opraH113au,1111 B MecTax, 

K KOTOpblM 11.MeeT .nocTyrr TOJibKO OTBeTCTBeHHbie 3a M11.KPOTPaBMbl 11. 3a oxpaHy TPY .na. 



I1pl1110)KCHl1e 1 K I1op51,ZJ,KY 
ytieTa Ml1Kponospe)l<L{CHl1H (MHKpOTpaBM) 

pa6oTHl1KOB MEOY COW N2 4 r. IO)lrno-Caxan11HcKa 

CnpaBKa o paccMoTpeHHH npHqHu H o6cTOHTeJibCTB, npHBe,ll,rnHx K 

B03HHKHOBCHHIO MHKponospem,ll,eHHH (MHKpoTpaBMbl) pa60THHKa 

TiocTpanaBWl1H pa60THl1K 

<l>aMHJIH51, l1M51, OT4CCTBO (npH HaJIH4l1l1) 

ro.u p0)l(L{CHH51 

)l,omKHOCTb 

CTpyKTypHoe nonpa3ne11em1e 

CTmK pa6oTbI no cneu11anhHOCTl1 

MecTo nonyLieHHR pa6oTHl1KOM M11Kponospe)K.UeHl151 (M11KpoTpaBMbI): 

)l,aTa, speMR nonyqeHH51 
MHKponospe)KL{emrn ( Ml1KpOTpaBMbI) 

)l,ettCTBH51 no OKa3aHmO nepBOH nOMOllll1: 

XapaKTep ( onncam1e) MHKPOTPaBMbI: 

06CT051TCJl bCTBa: 

I1pl14l1HbI, np11Be,ZJ,11rne K MHKponospe)K,ZJ,eHHJO (MHKpoTpaBMe): 

TipennmKeHH51 no ycTpaHeHHIO npH4HH, np11Be,ZJ,WHX K Ml1Kponospe)l<L{CHl1IO 
(M11KpOTpaBMe): 

I1onn11cb l1 ct> .M. 0 . OTBeTCTBCHHOro 

)l,omKHOCTb 

)],a Ta 



.N°Q 

n / 

n 

1 

I 

2 

ITpirnmr<emie 2 K ITop.HLlKY 
yqeTa MI1Kponospe)KLleHHH ( MI1KpOTpaBM) 

pa6oTHI1KOB MEOY COW N2 4 r. IO)l(Ho-Caxa.rrHHcr<a 

JKypnaJI yqeTa MHKponospeJK)J:eHHH (MHKpOTpaBM) pa60THHKOB MEOY corn .N!! 4 
r. IO~no-CaxaJiuncica 

~aTa Haqa.rra Be)l,eHI151 

~aTa or<oHqaHtt51 seneHH51 

<I>. H. 0. MecTo, 00CTO:RTCJI bCTB3 

nocTpa11asw 1l3T3, noJJy4eHH:RMHKpOTp 

ero, speM:R 3BMbl 

llOJl)KHOCTb, MHKpoTpaB 

no11paJ11eJ1eH Mbl 

He 

2 3 4 

. .. 

1 MapTa 2022 ro)l,a 

npH4HH3 Xapa1nep npHH:RT nocJJCllCTB <I>. 11. 0 • 

M11Kp0Tp3B MHKpOTpaB blC H:R JIHUa , 

Mbl Mbl MCpbl MHKpOTpaB npOBOllHB 

Mbl wero 

Jan Heb, 

llOJl)KHOCTb 
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